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Time Keeping for EAS Employees

Background

HEBR time clocks are at end of life and other options are being made available to employees to register clock
rings/moves. All EAS employees who are currently using the HEBR to make daily clock rings/moves, will start
exclusively using the MDD TR and MDDIO for TMK instead. There will be four critical clock rings the EAS
employee will mainly use; Begin Tour, Out to Lunch, Return from Lunch, and End Tour. Occasionally the
employee will need to move to other operations.

Changes on MDD

EAS employees will now have access to the Time Keeping feature on the MDD-TR to complete the following
clock rings: Begin Tour, Out to Lunch, Return from Lunch, End Tour, and when applicable, Move.
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TMK for EAS Employees
Begin Tour
s R 47 v 6 = o-on=

Welcome First Name: 11 Postmaster User Setup:
Released on 06/17/2024 VINNY \ 12 Manager VINNY
Production Scan badge barcode i, 3 Supervisor G
DATE: 05/27/2024 01:44 PM OEEEEEEEEEEE B | 4 Clerk gec0
ROUTE ID . Bicity Carrier 12 On Street Motorized
NOT SET er 1D; 5 6 Rural Carrier 13 On Street Walking
This is a US Government 2o 17 Mail Handler 4 Time Clock
computer system and is :
intended for official and other > » > HCDSIHFRICPU Carrier >
authorized use only. EPVS Driver
Unauthorized access or use of
e v | 4 vz oo @ 031510 @
action, civil, and/or criminal 1 | 2 | 3 Y [ 1] 2 | 3 RN
prosecution under the US
Criminal Code (Title 18 USC ol .| s [ « I s PRERr .
1030). All information on this
computer system may be e | s | o B e | s | - B
L [ ENTER | [ Esc [ | | EsC | ENTER |
B q 0527 1:44PM @ & q 051271:47PM @ B q 05/271:48PM & o - o] ES o - o] =
License screen. Press Enter Scan Employee badge User profile screen User role of PM, Manager, or User type option 4 Time
displayed. Only during Supervisor will be highlighted Clock added for EAS
first login of the day based on the employee occupation employees
code. Press ENTER to continue
s on=
User Setup: | TACS Time 14.0 ’ ] ] ’ TACS Time 14.23 | Find out what's new in MDD 7.9.9
VINNY Time Clock menu displayed. Released on 06/17/2024
G Choose Ring Type: Time Clock information Produiction
0960 1 Begin Tour i . Eecutien stccecs i DATE: 05/27/2024 02:14 PM
2 0n Street Motorized B Begin Tour with Travel EAS employe(_e can Select option 1. Begin : ROUTE ID’
13 On Street Walking 12 Out to Lunch Tour to clock in. NOT SET
4 Time Clock =Retum from Lunch This is a US Government
Move o : : computer system and is
»| 5 End Tour Four critical clock rings are available for - intended for official and other
EAS employees. authorized use only. |
-EIE_ Unauthorized access or use of
the system may subject
& q 05/271:51 PM E q 05/27 2:00 PM 1.B eg in Tour violators to administrative
" . " n ’ action, civil, and/or criminal
< s [ 1 [ 2 | s [ 2.0ut to Lunch prosecution under the US
Sl .| s | ¢ B 2| s | ¢ B 3.Returnfrom Lunch fgg;“ﬂlm:"ﬂ:;:‘:’gfﬁs
sc ERFRER a sc PERERER a 5. End Tour. computer system mav be
[
e . [ o | . IO wcsn R IERD - B8 @ 0527213PM @
Tap on Time Clock or Information recorded
press Hot Key 4 successfully! ring through the shortcut menu, the

user will be logged out
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Login Hhe?2 -0 =

Find out what's new in MDD 7.9.9
Released on 06/17/2024

Production
DATE: 05/27/2024 01:44 PM

ROUTE ID
NOT SET

This is a US Government
computer system and is

authorized use only.
Unauthorized access or use of
the system may subject
violators to administrative
action, civil, and/or criminal
prosecution under the US
Criminal Code (Title 18 USC
1030). All information on this
computer system may be

q 05/27 1:44PM E@

License screen. Press Enter

intended for officialandother [ _____3,

Welcome

Scan badge barcode
[ [ T [ [] == J

User Profile Setup e?20N=

E q 05/271:47PM @

Scan Employee badge

TMK for EAS Employees

Out to Lunch

User Role fh o= User Type e-®©1

First Name: ﬂ Postmaster User Setup: User Setup:
VINNY \ 12 Manager VINNY VINNY
Last Name: S Supsrlen 0960 0960
4 Clerk
G | CIty Caniar n Street Motorized 12 On Street Motorized
User ID: Rural Carler 3 On Street Walking 13 On Street Walking
0191610 7 Mail Handler 4 Time Clock 4 Time Clock
-~ . |19 CDS/HCR/CPU Carrier R R
> ”| P PVS Driver > >

B q 05/27 1:48 PM &

User profile screen
displayed. Only during
first login of the day

q 05/271:49PM &

1 ] 2 | 3 RS

q 05/271:51 PM

(1 ] 2 [ 3 S
N .| s [ « I
ESC n"n a
wec s OO0 ED O -

q 05/271:51 PM @

[ 1 | 2 [ 3 RS
NN | s | « B
e | s | o B
e .| o | . ISP

NN .| 5 | ¢ I
ESC - . -. .. L x|
ABC SYM - m - ENT

Tap on Time Clock or
press Hot Key 4

User role of PM, Manager, and or Supervisor
will be highlighted based on the employee
occupation code. Press ENTER to continue

User type option 4 Time
Clock added for EAS
employees

TACS Time 16.54 Are you sure you want to TACS Time 16.57 Find out what's new in MDD 7.9.9
| ’ ; ; make the Out to Lunch ‘ | Released on 06/17/2024
Choose Ring Type: Time Clock menu displayed. clock ring? Time Clock information Produiction
. 1
MiBegin Tour _ fecorded successfullyl DATE: 05/27/2024 04:35 PM
[BiBegin Tour with Travel EAS employee can Select option 2. Out to ROUTE ID
2 Outto Lunch Lunch to clock out for lunch. NOT SET
gRetum from Lunch This is a US Government
Move s . . computer system and is
5 End Tour Four critical clock rings are available for | > »| intended for official and other
EAS employees. authorized use only.
Unauthorized access or use of
3 . the system may subject
WREEZEEA=] 1. Begin Tour violators to administrative
L .1 2| 3 IS 2.0utto Lunch action, civil, and/or criminal
3. Ret £ L h prosecution under the US
4 nmn ¥ - ~eturn from Lunc Criminal Code (Title 18 USC
5. End Tour. 1030). All information on this
~ 7 | s | o | x| computer svstem mav be

.

B& q 05/27 434PM =@ & :

Information recorded After completion of each time clock ring through
successfully!

the shortcut menu, user will be logged out

ABC SYM - m n ENT

Select Yes to continue. Pressing No
will return user to previous screen
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TMK for EAS Employees

Return from Lunch

bon 407 0N= o-on=
Find out what's new in MDD 7.9.9 Welcome First Name: ﬂPosimaster User Setup: User Setup:
Released on 06/17/2024 VINNY | 2 Manager VINNY VINNY
Production Scan badge barcode - 3 Supervisor G G
Last Name:
DATE: 05/27/2024 01:44 PM [ [ [ [T T [ [T \ G ‘ 4 Clerk - 0960 - 0960
ROUTE ID CIty Caniar 2 On Street Moto.rized 2 On Street Moto.rized
NOT SET User ID: 6 Rural Carrier On Street Walking On Street Walking

This s aUS Government 109 6[0] 7 Mail Handler 4 Time Clock 4 Time Clock

computer system and is 9 :

intended for officialandother | ____3, > > CDSIHFRICPU Gartler > >

authorized use only. P PVS Driver

Unauthorized access or use of ;

ei‘;:z’s:se :; ::ia:ﬂf:ll:tjﬁve E q 05/271:49PM E&@ q 05/27 1:51 PM

action, civil, and/or criminal ] 2 | 3 Y ] 2 | 3 RN

prosecution under the US

Criminal Code (Title 18 USC Nl .| s | ¢ B s PR .
1030). All information on this

computer system mav be ESC n " n a ESC n " " a
| | ENTER | | e | |  ESC | ENTER |

- TS — e — T s AR - - T T . T T .

License screen. Press Enter Scan Employee badge User profile screen displayed. User role highlighted User type option 4 Time Clock Tap on Time Clock or
Only during first login of the day added for EAS employees press Hot Key 4
Time Clock = @ Question Return from Lunch =4
l TACS Time 11.39 ’ Are you sure you want to ‘ TACS Time 11.42 | Find o;t what's new in MDD 8.0.0
i i . make the Return from Released on 06/17/2024

Choose Ring Type: Time Clock menu displayed Pl el Time Clock information e

WBegin Tour i racorded suiccastully) DATE: 05/30/2024 11:26 AM

[ Begin Tour with Travel EAS employee can Select option 3. il il

12 Outto Lunch Return from Lunch to clock in from NOT SET

3 Return from Lunch Lunch. This is a US Government

computer system and is
Four critical clock rings are available for —p — p intended for official and other
authorized use only.
EAS employees. Unauthorized access or use of
. the system may subject
q 05/3011:23AM & violators to administrative

(. 1 2 [ 2 WP 1 Begin Tour 1 — i —
4 ; 2. Out to Lunch =
> B - 3. Return from Lunch > B

= - | s | o W15 End Tour. sc FERFRER
ABC SVMnm- ENT ABC SYM*““ ENT

action, civil, and/or criminal
prosecution under the US
Criminal Code (Title 18 USC
1030). All information on this
computer system mav be

4 05/3011:25 AM E@ B 4 05/3011:26 AM E@
Select Yes to continue. Information recorded successfully! After completion of each time
Pressing No will return clock ring through the shortcut
user to previous screen menu, user will be logged out
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TMK for EAS Employees
End Tour
o o0 =

Find out what's new in MDD 7.9.9 Welcome First Name: Postmaster User Setup: User Setup:
Released on 06/17/2024 VINNY | 12 Manager VINNY VINNY
Production Scan badge barcode e e 3 Supervisor G G
DATE: 05/27/2024 01:44 PM 5 5 i G | 14 Clerk 0960 L0390
ROUTE ID 5 City Carrier 2 On Street Motorized 2 On Street Motorized
NOT SET User ID: RurallCarfier 3 On Street Walking 13 On Street Walking
This is a US Government 0 9/6 0] 7 Mail Handler 4 Time Clock 4 Time Clock
computer system and is a
intended for officialandother | ____5 > > CDSIH‘_:RICPU Garrien > >
authorized use only. PVS Driver
Unauthorized access or use of
tv?;:z:,‘: t"; ﬂ.ﬁ'ﬁ?ﬁn { q 05/271:49PM & q 05/27 1:51 PI q 05/27 1:51 PM
action, civil, and/or criminal n n fr— 1~ n -‘ “ n m n 1,
prosecution under the US
Criminal Code (Title 18 USC NN [ s | ¢ I N . [ s | ¢ IO N [ - | « O
1030). All information on this
computer system may be e | s | o B e | s | o B e 7| s | o« B
| ENTER | | Esc | |
{:} q] 05/27 1:44 PM €3 J:‘ G] 05/27 1:47 PM &3 B - PM @ ABC SYM ” m u ENT ABC SYM n “ n ENT ABC SYM - m n ENT&
License screen. Press Enter Scan Employee badge User profile screen displayed. User role highlighted User type option 4 Time Clock Tap on Time Clock or
Only during first login of the day added for EAS employees press Hot Key 4
——— - 8 @ Question
| TACS Time 16.70 ’ Are you sure you want to | TACS Time 16.74 ’ Find out what's new in MDD 7.9.9
. . make the End Tour clock Released on 06/17/2024
Choose Ring Type: Time Clock menu displayed. ring? Time Clock information Production
MiBegin Tour . recorded succassfullyl DATE: 05/27/2024 04:45 PM
[BlBegin Tour with Travel EAS employee can Select option 5. End ROUTE ID
2 Outto Lunch Tour to log out. NOT SET
Retum from Lunch This is a US Government
Move s . . computer system and is
B Four critical clock rings are available for > » intended for official and other
EAS employees. authorized use only.
Unauthorized access or use of
. the system may subject
WREZA=] 1. Begin Tour - 3 iol to admini
[ ] 2] 3 PS8 2. Outto Lunch < PRk : action, civil, and/or criminal
prosecution under the US
N o] 5] s O 3 Return from Lunch N [ - B Criminal Code (Title 18 USC
5. End Tour. 1030). All information on this
ESC n " n a ESC [ - | n n a computer system mav be
ABC SYM n n - ENT+! ABC SYM - n - ENT«! 5/27 4:44 PM E3
Select Yes to continue. Pressing No Information recorded After completion of each time clock ring through
will return user to previous screen successfully! the shortcut menu, user will be logged out
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TMK for EAS Employees

Login 72001 = User Profile Setup o700 = User Role Hheol = User Type o0 = User Route -0l = User Profile Setup he=-1=

Welcome First Name: @Postmaster User Setup: Select Route: 1 City
VINNY | 2 Manager VINNY 1 Scan Route Barcode Rural
Production Scan badge barcode Last Name: 3 Supervisor G |E Enter Route Number HCR
DATE: 05/27/2024 01:44 PM [ [ T [T [EEE G | lerk 2l Dynmc City
ROUTE ID User ID: City Carrier 3. On Street Moto.rized Dynmc Rural
NOT SET mse; AL Rural Carrier On Sieees BNaIking Static City
This l?n aus G:vemn:‘eint ) 9.6/0 ail Handler 4 Time Clock Static Rural
computer system and is
intended for officialandother [ __3 » S — Logal Dynam!c clty
authorized use only. Local Dynamic Rural
Unauthorized access or use of 5 ] 2 i
".'e.sys':;: :‘:;;‘.’bjed. q 05/271:49 PM E : = B ) 05/27 4:49 PM EB B q 05/27
action, civil, and/or criminal ] 2 | 3 S : > | 3 abolclclabdolalal: akilcalicilealali
prosecution under the US
Criminal Code (Title 18 USC N | s | ¢ O 4 [ 6 A% isY ol FE e el 1] it alalolzlabial ol
1030). All information on this - - -
computer system may be L ESC nnn a 8 ) ESC Z X ¢ VB NM @& ESC Z X C V. B N M @G
| ENTER i i ‘ ESC
0527 1:44PM @ ) § 0527148 PV 8 soc s [ ED P - : _ - -~ - o
License screen. Press Enter Scan Employee badge User profile screen User role highlighted In a scenario where an EAS employee is required to service a route and a “Move” ring
displayed. Only during is necessary, the EAS employee must complete the regular login flow by selecting On
first login of the day Street Motorized or On Street Walking on User Type Screen.

ZIP Code: Route#: ZIP Code: Route#: Confirm Route Setup Scan/key-in vehicle ID Have you completed Did you find any problems
- | | | Cl | || L [ [ | [CI0[1]5] barcode: required Notice 76 Yor damage with this
1/20841C000 1/20874C015 | Route: 0874C015 . ] ] Expanded Vehicle Safety dvehicle?

20874C000 ' ‘ 5 ZiP=_|?°37‘é Check today? \

f | oute Type: City | |

Z0B7SCH0 1 ‘ Route#: 015 : ‘
4(20874C004 | : \ |
5[20874C006 | | |
6/20874C007 . - | . | > | >
7 20874C008 ; > | > ‘ e : e

& q 0527 452PV B ] q 05/27 453PM @

[ 1] 2 | 3 Y [ 1 [ 2 | s RS
[ 2 | 5 | ¢ > I .
ESC nnn a ESC ﬂnn a
[ I ER ]

= KR - = I N . -

Route ID selection Confirm setup and press Enter Enter Vehicle ID. Press Enter Complete Vehicle check Prompts Setup Completed!

&
S

| Ud/Z/ 400 PV 3
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TMK for EAS Employees

Move (cont.)
On Street Menu Wl . = On Street Menu hiMeT i = Time Clock ™. 0 Time Clock ™. 0 Move ™. W User Route L 2ON| User Route MO

1 Scan Barcode | TACS Time 17.01 | | TACS Time 17.02 ‘ ‘ TACS Time 17.04 ‘ _Select Route: Select Route:
Time Clock Scan your badge Choose Ring Type: P 11 Scan Route Barcode 'Scan Route Barcode
Load Truck : e [ | O : e 2 20874 City Rt. 015 220874 City Rt. 015
Package Lookahead Package Lookahead ‘ i, B eg!n LOU . 'E Enter Route Number E Enter Route Number
Prepaid Acceptance Prepaid Acceptance jiBegin Tour with Travel Route ID
n 874 C 1.5

Dynamic Delivery Dynamic Delivery ;Out to Lunch [,r —
Work Orders 0 Work Orders 0 '3 Return from Lunch &

‘3 Settings Settings R i{ Move R . -

6 Change Route  0874C015 6 Change Route 0274015 % 5 End Tour > > >

i | NTER | v. T R J ]

B q 05/27 5:03PM E&

< e -
> e .

4 05/27 5:03 PM E&@

(1 [ 2 ]| s &S
> e .
ESC nnn a
ABC svmnnn ENT

B q 05/27 501 PM E@

<« e -
SN i | s | ¢
ESC nnn a
ABC SYM n“n ENT

B  05/27 4:59 PM & q 05/27 500 PM &

N EWH FES ERY RIS RS FOH W N FE R NI BYS| U3 BN O/ R

AN ESH BDY FEN NG FETN B R IS AT NSH BDN FES NG NEIN NS RS NE

ESC Z X C VB NM @ ESC Z X ¢C VB NM @G Escnnnﬂ

123 sYM — ENT 123 SYM — ENT
On Street Menu Select Time Clock or Scan Employee Badge Regular Time Clock Menu. Move screen. Tap on Route change screen. Select 1 If route ID barcode available
Tap HotKey T Select 4. Move Change Route or select E. Enter route # to manually choose a route
User Profile Setup User Profile Setup o User Profile Setup ™ E Move ™ E
ZIP Code: Route#: Confirm Route Setup User Profile updated ‘ TACS Time 17.11 ‘ ‘ TACS Time 17.12 ‘ Invalid Operation ID
- | [ [c] [ [ | successfully! : entered.
20841C000 Route: 0874C008 Finance # Operation ID (
20874C000 1 Zip: 20874 [2[3[3]6]7]2] ] 1
20874C003 ‘ Y ID_[beseription ! I
Boeicol i Route#: 008 7230 [SUNDAY PARCEL 7
1 STREET | |
208740006 4 7240 [SUNDAY PARCEL 3
Local Dynamic City | . . . OFFICE .
Local Dynamic Rural 4 " " " ||3540 |OPERATIONAL gl
; i [ R |

5:4 PM B 05/27 5:05 PM E& B q 05/27 5:07 PM & E | |
[ [ 2] s S - e - I
> e . S : | s | ¢ B 1
ESC Z X C V B N M €& ESC n“n a ~ ESC nnn :
123 sm = ENTC e . [ o | L r e e : ‘ 05/7 5 M & sec st [N FEDR D - T
Select type of route Choose desired route ID Confirm setup and press Enter Setup complete! User returns to Move screen, Operation ID selection If user presses Enter
Route ID updated. Press Enter required without making OP 1D

selection, Error displays

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’ TED STATES

y/atjz0e2 POSTAL SERVICE &




Login he? =00 =

TMK for EAS Employees
Begin Tour on Sundays/Holidays

T TR
Welcome First Name: 11 Postmaster User Setup: User Setup:
Released on 06/17/2024 VINNY | 2 Manager i L
Production Scan badge barcode . 3 Supervisor
Last Name:
DATE: 05/27/2024 01:44 PM I I i G | 4 Clerk .?6:" D it‘);egt e
ROUTE ID 5 City Carrier N SHeet Moonze ks es
NOT SET User ID: [l Rural Carrier 13 On Street Walking 13 On Street Walking
This 1s aUS Government (0/9/6[0] 7 Mail Handler 4 Time Clock 4 Time Clock
computer system and is -
intended for official and other > > > ECDSIH‘_:RICPU Caicn — >
authorized use only. |!PVS Driver
Unauthorized access or use of
the system may subject - . :
Violators o adiinistiative ) 05/27 1:49 PM q 05/271:51P 4 05/27 1:51 PM
action, civil, and/or criminal [ 1] 2 | 3 S 1 ] 2 [ 35 | [ ] 2 | 5 ]
prosecution under the US
f‘;i:)i)naAllfrc:e(Tn:TWUihcl ol [ 51 - O ol [ s ¢« ol [ s | ¢
. All information on this
computer svstem mav be = IERERER sc IERERED a = || o B
[ esc [ ] | ESC | ENTER | —— — e —
B q 0527 1:44PM E@ B q 05127 1:47PM @ B d 0527 1:48PM E e o (0O OO - B ABC SYM 0 L el - | O L

License screen.
Press Enter

Scan Employee badge

User profile screen
displayed. Only during
first login of the day

User role highlighted

User type option 4 Time Clock

added for EAS employees

Tap on Time Clock
or press Hot Key 4

o o2 08=
. . Find out what's new in MDD 7.9.9

TAGS Time 14.00| Time Clock menu displayed. |TACS Time 14.21 s 1430 [Fresies 14.23]

Choose Ring Type: Please select the type of Please select the type of Time Clock information "

1 Beg 5 | | . . operation you are supporting operation you are supporting recorded successfully! s:’_:: ‘3:;;7 /2024 02:14 PM

IllBegin Tour with Travel EAS emp oyee can Select option 1. Begin today: today: ¢ :
Tour to clock in BOJIEDD

12 out to Lunch . NOT SET

13 Return from Lunch This is a US Government

=:‘n‘:’$°m Four critical clock rings are available for o | 1/Sunday Delivery \ o | [1Sunday Delivery \ .  [Compner systemand 1 e
EAS employees. " ||2|AMS Route Delivery | "| 2 AMS Route Delivery | e " authorized use only. I

Unauthorized access or use of
B ; I the system may subject
q 05/272:00PM & 1 Beg in Tour B q 05/27213PM & B q 05/272:18PM & violators to administrative
[ ] 2] 3 | : [ ] > ] 3 | [ 1] 2] 3 | action, civil, and/or criminal
[ 4 ] 5 | 6 | il 2. OuttoLunch > = L = n“" = prosecution under the US
4 c . . 5 . . Criminal Code (Title 18 USC
= Ml 3. Return from Lunch 2 i 2 i 1030). All information on this
= 7 | s | o BN 5. End Tour. sc AR a ;[ s [ o B computer svstem mav be
[
1 | . - | . - T 1 - T Qs =

After completion of each time
clock ring through the shortcut
menu, user will be logged out

On Sunday and holidays only. Select desired operation Information recorded

successfully!
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| TACS Time 17.16 |
Operation ID
[ | [ [ |

7230 [SUNDAY PARCEL
STREET

7240 [SUNDAY PARCEL

4200 [8127 TIME

4210 |[RURAL EXPRESS MAIL
(STREET)

4220 [RURAL EXPRESS MAIL
(OFFICE)

BE q 05/27 509 PM &

Scroll down the list to
make desired selection
of Operation ID

Move thow . B
| TACS Time 17.18 ’
Operation ID

|72 30

7230 SUNDAY PARCEL
STREET

7240 [SUNDAY PARCEL

Move ™. 0
|TACSTImo 17.19|
Local Unit

4200 [8127 TIME

4210 |[RURAL EXPRESS MAIL
(STREET)

4220 |[RURAL EXPRESS MAIL
(OFFICE)

[g1enbneTAl DINGE |
[ ESC [ ENTER |
& q 05/27510PM =@
Tap on OP ID and Press
Enter

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product

1/21/2022

OFFICE > OFFICE >
13540 |OPERATIONAL 3540 |OPERATIONAL g
STANDBY DELIVERY STANDBY DELIVERY

q 05/27511PM &

N .| s | ¢ O
ESC [ 7 | 8 | o | a
e | o | L IR
Local Unit displayed. No

action required. Simply
press Enter

TMK for EAS Employees

Move EL S OF |
‘TAcs Time 17.20 l

Time Clock information
recorded successfully!

v

q 05/275:12PM E@

Move completed!

Move (cont.)

On Street Menu hile - =
1 Scan Barcode

IT Time Clock

'L Load Truck

Package Lookahead

H Prepaid Acceptance

7 Dynamic Delivery

B work Orders 0
3 Settings

\ 4

16 Change Route 0874008

q 05/27513PM @

calasal caliidicnl
A Fs T [TEY e (iR ) i) M
ESC Z X C VB NM @

123 SYM — ENT

User returns to On Street
Menu

UNITED STATES
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A 204B employee can be made an acting supervisor in RIMS by a Supervisor/Postmaster and they will see the same workflow on the

scanner as an EAS employee. Below is the workflow in RIMS on how to add a 204B employee under the sensitive user list.

Note: When supporting multiple offices, the 204B employee must be defined in the Sensitive User list in RIMS for each office support
is provided. Supervisors supporting multiple offices do not need to be defined in RIMS, however good cellular connectivity is needed
upon login on the scanner to ensure the Global Check returns the correct Occupation Code when supporting a non-base office.

m Firmsheets Reports  Regmail Messaging

Shortcuts
Configurations

Local Site Settings
Print Site Configuration
Barcode

MDD 10/MDD TR
Configuration

MDD IO File Versions

RIMS Local

Configuration and

Versions
User/Route
Managemen

LT

a Sensitive Users

=

RIMS Local System Configuration

In RIMS. Click on config tab and select Sensitive Users

m Firmsheets Reports Regmail Messaging Config Tracking Special A

m Firmsheets Reports Regmail Messaging Config Ti

Shortcuts
Configurations
Local Site Settings

Sensitive Users @

New Sensitive User

i Print Site Configuration| | \ycor pame

Barcode —
MDD IO/MDD TR [ |

Comoosen | (T (T

MDD 10 File Versions
Rieulta: b items found.

RIMS Local
Configuration and
Versions

User/Route
Management

& Sensitive Users

| h PREC e

Click on New Sensitive Users

Communicati Manifest: E

m Firmsheets Reports Regmail

Shortouts Sensitive User:

Configurations

MDD I0/MDD TR
Configuration

MDD IO File Versions

RIMS Locs
Configuration and
Versions
UserRoute
Management
& Sensitve Users

Wizw RIMS Usars

-
@ Temporary COSHCR
@ Employess

T Rou IDs

7]

TMK for EAS Employees

204B Employee

m Firmsheets  Reports  Regmail Messaging Config Tracking Special Accountable  Manifests  Engine

Shortcuts
Configurations
Local Site Seffings

e PN Site Configuration
Barcod

MDD IO/MDD TR
Configuration

MDD 10 File Versions

RIMS Local
Configuration and
Versions

User/Route
Management

& Sensitive Users
& View RIMS Users

= Temporary CDS/HGR
& Employees

# Route IDs

. Employee Route

B9 Assignments

TArc

Sensitive User: @

[ Save | Cancel |
l Enter Search Term: |:mu Global ]
e T<T
User [ ]
EmployeeID: ]
BIN )

MRC Access: [Ng [v]|

Registered Mail Access: [no [+

Supervisory Access: [na ]|

Peak Contingency Access: |@‘

User Enabled: [vES[]|

Search for the employee by typing EIN or First or Last name under
the Enter Search Term box and click on Find

Enter Search Tem: [gupta

Global
Select Employee: [ yiyavar GUPTA | 00000000080 W |

User. [yinarAK GUPTA

Employee ID: [goooooacesa

MRC Access: (g w |

Registered Mail Access: | MO v\

ISuper«'lsor}' ACCESS [ vES w | l

Peak Contingency Access: o W

User Enabled: | ves ‘l

Messaging Config  Tracking Special Accountable Communications Manifests Engineering
Shortcuts Sensitive Users @
Configurations
o . New Sensitive User
Local Site Settings
= Configuration | | User Mame
ode | |
J MDD I0MDD TR |
MDD 10 File \ersions
Reculte: \Viewing Bams 1-1 of 1.
Liglrer) Employes D WRC Enatied Raplaisrad Mail Enabied SupervIsory Enabled
Configuration and
\ersions 00000000960 0 0 1
User/Route
Management

3 Sensitive Users

& ViewRIMS Usars

Once found, select employee from the drop-down box and enter a unique 4-digit
PIN number. Supervisory Access and User Enabled selections should be YES.
Select Save at the top left corner once done.

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product
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Added employee is now shown under the Sensitive Users list. Make sure to cradle the scanner after making
these changes. Once Cradle processing is completed, the added user will be treated as a sensitive user and
the same “Timekeeping for EAS Employees” workflow as shown in previous slides will be followed.
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TMK for EAS Employees

Error Scenario
oon 0 703=| Lo 27 . Go= toon 0?7 . 00= s Proflesesp 97 - ®Q = =7

U & Error
Welcome Welcome Welcome First Name: First Name:
[ I JANE ]
Scan badge barcode Scan badge barcode Scan barcode Last Name: Last Name:
* DOE
User ID: User ID:
i 1234
> 3 Lw;ﬂd;;;unnvm:abh > > &
™ doszeEm 123 S - INT 13 s '
No connectivity Poor connectivity, Global check to validate employee User allowed login without supervisory access. Input User role of City Carrier is Error displayed if user
Supervisor logs in occupation code is unsuccessiul information and press Enter to proceed selected by default since selects Supervisor,
7vea= il I <<«
— ot L s L - - - S = is undefined. user role
Welcome Welcome First Name:
Scan badge barcode Scan badge barcode -

Last Name:

User ID:

A 4

& 060040003 @

+nﬂlﬂA

= ;| = | o B
. o R - 5 g ov0imos
Good Connectivity Supervisor retries log in with better coverage. Global check to User role based on

validate employee occupation code is successful. User Profile occupation code is
Setup is prepopulated with supervisor information. Press Enter. highlighted by default

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product
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Login Issue — Last Name Missing

Welcome

Login Hhe?2-00=
Find out what's new in MDD 7.9.9
Released on 06/17/2024

Production Scan badge barcode

DATE: 05/27/2024 01:44 PM AEEEEEEEEEEE
ROUTE ID
NOT SET

This is a US Government
computer system and is
intended for official and other

UserProfileSetup @ ? - @ @ =

First Name:
ID4T7B3 |
Last Name:
\ |

User ID:
[1[2]5]9]

authorized use only.
Unauthorized access or use of
the system may subject
violators to administrative
action, civil, and/or criminal
prosecution under the US
Criminal Code (Title 18 USC
1030). All information on this
computer system mav be

& q 05/27 1:44PM =8 B

q 05/271:47PM @

License screen. Press
Enter

Scan acting supervisor
badge

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product
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TMK for EAS Employees

Error Scenario

UserProfileSetup @ ? - @ @ =

First Name:
ID4T7B3 |
Last Name:

| | |

User ID:
[1[2]5]9]

Invalid Last Name entered.

I —

v

Employee logs in; user
profile setup screen
shown; ACE ID in first
name field but last
name field is blank

Scanner returns to the
profile setup screen.
User unable to move
forward.

User presses Enter on
the previous screen,
but an error is shown
due to the last name
field being blank
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Solution

m Firmsheets Reports Regmail Messaging Tracking  Special Accountable = Communications  Manifests En

Shortcuts Sensitive Users @

Configurations
New Sensitive User

Print Site Configuration| | |jser Name

Barcode
woomom | |[L____]

Local Site Settings

Configuration m
MDD 10 File Versions
Results: Viewing tems 1-3 of 3.
E‘DMH%J?SSLH and USER & Employee 1D MRC Enabled  Registered Mail Enabled Supervisory Enabled
Versions D4T7B3 00000001259 0 0 1
User/Route
Management LEWISTINE EASTERLING 00001412177 0 0 1
TaM7B0 00000000960 0 0 1

Users

a Sen

Peak Contingency Enabled Enabled
0 1

1

1

Supervisor should access RIMS, under config > sensitive users, make sure all users with ACE ID are updated
with a valid first and last name. To make changes, simply click on the desired ACE ID you would like to update

m Firmsheets Reports Regmail Messaging Config Tracking Special Accountable Comr

Shortcuts Sensitive User: @

Configurations m

Local Site Settings

. ;:?Etosdi;e Configuration ' Enter Search Term' (00000001258 Im Clobal
MDD 10/MDD TR Select Employee: [ select Employee - ~|
Configuration User -[D4TTB3 ]
MDD IO File Versions \ -
RIMS Local Employee ID: (00000001259 |
\(;:ngiig#;aﬁon and PIN: \ \ leave blank to retain previous PIN
User/Route MRC Access: ‘ml
Management : /
a ey . Registered Mail Access ‘ NO V|
B ViewRINS Users Supervisory Access \'YES V.|
Temporary CDS/HCR Peak Contingency Access: [ o o
a Employses ; ‘
%8 Route IDs User Enabled ‘ YES V|

Under Enter Search Term- Input employee EIN or first or last name. Check the global box and click on Find

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product
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TMK for EAS Employees
Error Scenario

m Firmsheets Reports Regmail Messaging Config Tracking Special Accountable Commun

Shortcuts Sensitive User: @
Configurations
o [ save] Cancel ] Delete
Local Site Settings
o g;i:'c‘osdiée Configuration Enter Search Term: | [ Find [RRC
MDD 10/MDD TR Select Employee: | v"
Configuration }
MDD 10 File Versions User. (petre3 )
RIMS Local Employee ID- (00000001258 ]
32,”33;?“"” and PIN: | | leave blank to retain previous PIN
User/Route MRC Access: | NO V"
Management —

Registered Mail Access: ]
a Sensitive Users g | NO v‘

B ViewRIMS Users Supervisory Access [ves VJ

a Temporary CDS/HCR
Employees

Peak Contingency Access: [

User Enabled | YES v‘

@@ Route IDs

Next screen shown is editable.

m Firmsheets  Reports Regmail Messaging Config Tracking Special Accountable = Communi

Shortcuts Sensitive User: @

Configurations

Local Site Settings

Print Site Configuration
Barcode

MDD IO/MDD TR
Configuration

oy Enter Search Term (00000001259

T @ Giobal

Select Employee | g saNTA BHANDARI | 000000012 v |

User
MDD 10 File Versions | SUSANTA BHANDARI |

RIMS Local Employee ID" (00000001259 |

\(;:ngiig#;a“on and PIN D leave blank to retain previous PIN
User/Route MRC Access: ‘ NO |
Management —

Registered Mail Access: |
a Sensitive Users g ‘ NO Vl

a View RIMS Ussrs Supervisory Access \_YES v|

a Temporary CDS/HCR
Employees

Peak Contingency Access’ [

User Enabled ‘ YES Vl

‘@@ Route IDs

Once employee is found. Select employee from the drop-down list, enter a 4-digit PIN
and click on Save.
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m Firmsheets Reports Regmail Messaging Config  Tracking  Special

Accountable = Communications  Manifests En

TMK for EAS Employees

Error Scenario

Communication o=

CUSTOMIZED DELIVERY

Shortcuts Sensitive Users @
Configurations

; ‘ New Sensitive User
Local Site Settings

- Print Site Configuration| | yger Name
Barc

ode
woiomoote | |l———J
Configuration m Clear

MDD IO File Versions

Results: Viewing items 1-3 of 3.

RIMS Local

Configuration and USER & Employee ID

Versions LEWISTINE EASTERLING 00001412177
User/Route
Management SUSANTA BHANDARI 00000001259
& Sensitive Users TeM7B0 00000000960

- | Resulis: Viewingitems 1-20f 3.

MRC Enabled Registered Mail Enabled

0 0
0 0
0 0

Supervisory Enabled Peak Contingency Enabled

1
1
1

Communication
completed successfully.
Please remove device
from cradle

Enabled
1
1
1 I

& q 06/219:03 AM =

Supervisor returns to the main list of sensitive users. Updated user now shows a valid first and last name. Please cradle device at this point so that all changes
made are downloaded to the scanner. If device is already inside a cradle, please un cradle and re cradle scanner for a fresh cradle processing to complete.

Login he?:-00=

Find out what's new in MDD 7.9.9
Released on 06/17/2024
Production
DATE: 05/27/2024 01:44 PM
ROUTE ID
NOT SET
This is a US Government
computer system and is
intended for official andother | ___,
authorized use only.
Unauthorized access or use of
the system may subject

to admini:
action, civil, and/or criminal
prosecution under the US
Criminal Code (Title 18 USC
1030). All information on this
computer system may be

5/27 1:44 PM &

License screen. Press
Enter

Welcome First Name: .Postmaster
[SUSANTA \ 12 Manager
EEnsEss=smEm Lot ame: Mol

BHANDARI | AClerk
User D e
12529 17 Mail Handler

- 19 CDS/HCR/CPU Carrier

> —> !PVS Driver

B d 05/271:47PM @

Acting supervisor
scans badge

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product
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Correct information is
prepopulated

q 06/219:19 AM EB

> [ 4 | 5 | .. N
ESC n n n
ABC SYM -. . . - ENT

User role of supervisor is
highlighted by default
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Event 60: Add Attributes

Background

At the request of one of USPS’s largest customers, additional delivery attributes are being added to Event 60.
The added attributes will provide more details in terms of the exact type of delivery made.

Changes on MDD

After scanning a mail piece and selecting Event 60 — Tendered to Authorized Agent, the scanner will present a
submenu where the carrier will select from the list of additional delivery attributes.

04 — Left with Individual at Address
05 — Front Desk/Reception/Mail Room
09 — At Postal Facility or Post Office

UNITED STATES
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Event 60: Add Attributes

Delivery Event and Review Entries

Delivery with “Tendered to Authorized Agent“ new attributes

On Street Menu iz B = [ ConfirmationEvents M ¢= B = Delivered Location % M ¢ = B = AuthorizedAgent M ¢ = @ I = ModifyZIPCode M 9?2 = B = M @ Information -

1 Scan Barcode Scan/key-in barcode: Select Event ;i viindiidyate 1 Left with Individual at Modify destination ZIP Code Information recorded
X Batch Scan 1Delivered Address Address if necessary successfully!
Time Clock Attempted Li‘]: Desk/Reception/Mail Front Desk / Reception / [2120[3(3]

L Load Truck Return to Sender or T 2::::1 Tocker RSN Roos)

IP Package Lookahead Forward = ~_||g[At Postal Facility or Post R R

: > P | . Garage or Other Location |~ Office > >

IH Prepaid Acceptance Other " lat Address

Dynamic Dellverz |7 |Left with Neighbor

0 How Am | Doing? Tendered to Authorized

!Work Orders 0 Agent

| ESC | ENTER | _ ESC_ | ENTER | | ESC | ENTER | | ESC_ | ENTER |

q 05/073:22PM B Q q 05/073:24PM & q 05/07325PM B q 05/07326 PM B @ 05/209:53AM @ q 05/07327PM @
From On Street Menu screen, On Scan Barcode screen, Confirmation Events screen Select option U. Tendered Authorized Agent screen Modify ZIP Code screen “Information recorded
select 1. Scan Barcode scan/key-in any barcode. displays. Select 1. Delivered. to Authorized Agent (list of appears with three new appears (either pre-populated successfully!” displays
delivery locations depends sub-events. from the scanned barcode or
on the barcode type.) requiring user input.)
) _ Select any option from the
Review Entries list and follow the workflow Select ENTER to continue.
based on the barcode type.

Details ) Details Details

Label ID: Label ID:

931141067995478963211 921189051610018963211 92797901286638789009

2 2 ZIP code: 22033

ZIP code: 22033 ZIP code: 22033 Input t¥pe: SCANNED

Input type: SCANNED OR g;:m;t:SCANNED OR Date/Time: .

o”;;;g'z“(‘);; T dsrm > 05/28/2024 01:24PM___ ——>[Event code: Delivered |

e Event code: Delivered | Tendered to Authorized

Event code: Delivered | Tendered to Authorized Agent | At Postal Facility

Tendered to Authorized Agent | Front Desk / or Post Office

Agent | Left with Individual Reception / Mail Room

at Address "Product code:

Product code: Service type: Insured<500

Camrina funa: DAL TICDC DDAA Nunlinata Aniineé: N

Review Entries displays 3
levels for Authorized Agent

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’TED STATES
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Event 60: Add Attributes
RIMS Report

RIMS: Reports > Scan Records displays Event Code 60 with new subset attributes.

- UNITED STATES
p POSTAL SERVICE

Q  [Enter search term to find a feature -

m Firmsheets Reports Regmail Messaging Config Tracking Area District Special Accountable Manifests National Engineering

Shoricuts Scan Records @

Raw Scan Records

‘lm Label ID Device ID Route 1D User/Employee  System ID Zip Service Day of Event  Input Delivery  Geo Location
@ Eﬁ:pypl';{r:ag&a;\%cseptaﬂce D Code  Type azlii::tr:r Code(s) Method(s) Modes(s)

= Photo Confirmation
Miscellaneous Reports [l ] | | | | | | | | | | | | |0 M ) |

~||-SelectOne-

99P Unload Distribute SR . New subset
Detailed Report Show only my system @ Start Date Stop Date
o AAU Distribution 1
5 Dashboard [ search [ Clear | 0512012024 | (0512012024 | attribute

Attempted after 3PM
Report
Bundle Tracking Report Results: Viewing itzms 1-3 of 3.
Certified Mal Failure Label ID EVENT DATE TIME C it Date Ti Event Cod T it Date Ti RIMS Post Date Ti C 5T Deli d Subset Attrib Destination Assignment Facility 5 I R (0] User Device ID Software
Repg”_ € L ommit Date Time Ven ode ransmi late ime 08! ate IITIE{ l lelivere: ubse ibute ZIP ZIp D ystem oute Employee D vice e raao
Certifizd Mail Letter
919 .Reperl - 60=Tenderad
Certifizd Mail Letter o I o e To o . 09=At Postal Facility or o
End of Day Report 92797901286638759009 20-May-24 09:45:47 AM 20-May-24 09:46:02 AM Authorized 20-May-24 09:46:26 AM 20-May-24 08:46:32 AM Post Office 22033 22033 1437277 S5YS15645 2033C047 NN C210A09165 07.99
Certified Mail Letter i
Summary Report Agen
Certified Mail Package 60=Tenderad
End of Day Report To 05=Front

i i 420220339211890128663800043234  20-May-24 09:45:00 AM 20-May-24 09:45:19 AM 20-May-24 09:45:45 AM 20-May-24 08:45:51 AM 22033 22033 1437277 S5YS15645 2033C047 MENNNNRMENF C210A09165 07.99
Certified Mail Package | =2&sesdd2c 02 cO00I0 Rl 2 ay Authorized ay ay Desk/Reception/Mailroom -
Summary Report Agent
Clerk Facility Scan
Trend Summary Report 60=Tenderad
End of Day Report e P To 04=L eft with Individual at o

420220339114901230801052386111  20-May-24 09:44:29 AM 20-May-24 09:44:47 AM Authorized 20-May-24 09:45:05 AM 20-May-24 08:45:11 AM Address 22033 22033 1437277 S5YS15645 2033C047 MENNNNRNENF C210A09165 07.99

Event Code List Agent

Load Truck Use Report

Results: Viewing itzms 1-3 of 3.

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’TED STATES
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Quick Login

Background

When a MDII(D TR device crashes or requires a reboot during the day, the entire login process must be completed for the carrier to
resume work.

Changes on MDD

When the MDD TR restarts and detects the user was still logged in from the previous run during the same day, and the device is not
in the office cradle, the License screen will be skipped and begin the Quick Login workflow.

If after badge scanning, the MDD TR is able to verify the user is still logged in from the previous run the Quick Login flow will be
followed. A popup question, “Do you want to proceed with the previous login session?” will display along with the username, user
role, type of route, and route number. The carrier will then confirm the details by selecting YES, or if selecting NO, the user will be
prompted to complete the full login process.

The Quick Login process will be active on the device until one of the following conditions is reached:
» The user presses ESC on the On Street Menu or triggers End Tour and confirms they want to log out.
* The user cradles the MDD-TR in the office cradle.
« The MDD app automatically logs out (such as when reaching the inactivity timeout).
« The MDD app enters Lockdown Mode.
» The clock strikes midnight.

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’TED STATES
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Quick Login

The Quick Login feature for the active user session will be
available after every crash or device reboot during the day until
any one of the following conditions are met:

1. The carrier presses ESC on the On Street
Menu and confirms log out.

L,é,o . = fabc i On Street Menu
uestion

% The MDD TR automatially logs out s o p’ AT = e 1 Scan Barcode
. elcome Scan the same Proceed with your previous 4
inactivity or times out. POSTAL SERVICE badge ID that was session? X Batch Scan
4. The MI_Z)D TR epte_rs Lockdown Mode. Scan badge barcode previously logged in T Time Clock
5. Local time at Midnight. [ 1 1T 1 1 1T 1T 1T 1111 beforereboot/crash K!%IS PH‘_\N | 'L Load Truck
City Carrler P Package Lookahead
> »| |On Street Motorized > H Prepaid Acceptance
Route: 2033C042 pa P
'7 Dynamic Delivery
|0 How Am | Doing?
0 Street Menu e !Work Orders 0
1 Scan Barcode - | ESC_ | ENTER |
X Batch Scan | _ESC [ | o 2 q 0425944 AV @
T Time Clock An application crash occurred Upon startup, device goes to the A popup message appears if the The On Street Menu screen
'L Load Truck Scan badge barcode screen scanned badge matches the last shall appear immediately and
[P Package Lookahead and skips license screen login session. Select ‘Yes’ to skip the regular login process
H Prepaid Acceptance resume session
7 Dynamic Delivery
|0 How Am | Doing? HlPostmaster
!Work Orders 0 2 Manager
_ ESC__ | ENTER | 3 Supervisor
User has successfully logged on Eg::yrkCa .
-  Carrier
to the device as any user role Scan a different badge > IRu{aI Corer
ID after recovery from 7 Mail Handler
the crash/reboot 9 CDS/HCR/CPU Carrier
P PVS Driver
| ESC_ | ENTER |
: : ) 04/259:58 AM &8
Reboot initiated by holding down the Select ‘No’ to decline quick login User shall be prompted to
’ » complete regular login process

device’s power button and click ‘Restart

UNITED STATES
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CPMS Audit for Updated Coordinates

Background

Offices are reporting alerts that show carriers are outside of the geofence when making the CPMS scan.
Currently, a process is not in place for supervisors to confirm/change the coordinates.

Changes on MDD

A feature has been added to the supervisor menu called CPMS Audit, under GPS Audit, which will allow
Supervisors to audit locations of CPMS collection boxes.

When accessed, the CPMS Audit screen will list all CPMS collection box Label IDs for the site in sequence as
provided in the CPMS Geo file. Upon scanning the label, the MDD TR will capture the GPS position for the
label scanned. Prior to saving the updated coordinates into the audit file, the scanner will display the question,
“Are you at the collection box?” If yes is selected, the record will be saved. If no is selected, the supervisor
will be returned to the list of collection box IDs.

Upon cradling the device, the updated coordinates will be uploaded for processing during the upload window.

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’TED STATES

y/et/z0e2 POSTAL SERVICE &



CPMS Audit for Updated Coordinates

On Street Menu wiHhe= 1 Menu HLEEN Built-In Account: Supervisor 2= 0 Supervisor Menu =N GPS Audit “#=n CPMS Audit CPMS Audit
1 Scan Barcode Please select option 1 MDD System ID SVS15706 ‘1 Mailbox / Front Door Scan/key-in CPMS label: Scan/key-in CPMS label:
L Load Truck IF What's new in MDD 7.9.9 & MDD Route ID 2 Collection Box - [2[0[1/0(9 - J
P Package Lookahead B Translator User Management
H Prepaid Acceptance M Copilot Mapping 4 site Info 1 22843-00001 87 [20109-00022
'7 Dynamic Delivery /A Administrator Site Configuration 2 22843-00004
B Work Orders 0 S Supervisor Statistics 3 [22844-00004 I287 20109-00003
B Continuous Scan ON 9 GPS Audit 4 [22845-00002 8
B Work Orders 0 R - - |5 22846-00003 - |237 20109-00006
D > > > »ll6  22847-00006 gl —
e 7 22849-00011 ;
- —_ENTER | 8 [22850-00003 ' ' :
@ 05/28 220PM & @ 05/28 2:53PM B3 o 122851-00003 @ 05/28 3:23PM &
R ¥ Rva FUN B FO PR € n n n ™ 10 22853-00003 = n " n )
S e - R 5 PR .
cC Ve NM@G ESC Z X €C V B N M ESC ESC “"n a 12 nnnna ESC nnn Q

123 SYM — ENTod

Click on the
Hamburger menu

CPMS Audit

Scan/key-in CPMS label:
[2/0[/1/0/9 - ]

87 20109-00022

|237 20109-00003
8

87 20109-00006

123 SYM o ENT

Select option S. Supervisor

Question

20109-00022
Your current position:
38.87241994,-77.23343584

Are you at the Collection Box?

(1] 05/28 3:19 PM B8
il [ o | s RS
Sl . [ s [ ¢ O

= 7 | s | o |
e - Lol X

q 05/28326 PM &

< s -
SN .| s | ¢ W
ESC nnn
sec sou [0 EDD ) =

G © Information

Key-in Supervisor
password

Information recorded
fully!

Lo,

g UD/ZB 2% Fv e

e RIER o

Select option 9.GPS Audit Note:
option will be available only when

logged in as Postmaster, Manager or

Supervisor user role, for other user
roles the option will be grayed out..

(:87 20109-00003

1287 |20109-00006

1288 |20109-00007

288 |20109-00011

20109-00005

q 05/283:27 PM &

Information recorded

Screen will return to CPMS Audit

oy - 1 o | . EF

Select option 2. Collection Box

I:st 20109-00003 I

87 |20109-00006

{ij 05/28 2:53 PM u
List of collection boxes
are displayed

Question

20109-00003
You U en

pOsition:
38.87238735,-77.23309099

Are you at the Collection Box?

288 |20109-00007

288 20109-00011

288 20109-00005
[

q 05/2911:14 AM &8

q 05/2911:21 AM &

< n"n 4
N s | s | ¢« I
ESC n"n L x |
sec s PRI -
Select 2. No. Screen will

ABC SYM - .. - ENT«

Scan/Key-in CPMS label;
No GPS signal

4The GPS coverage is too
{poor to obtain valid
#lcoordinates for this

location. Try again later.

> g [ 9 . ;
[2ar2n1n0-nnnna 288/20109-00004 288(20109-00004 Note: Thg GP.S Audit
[ - o 0 menu option will be

grayed out after the
export time window of
8 PM.

Scan/Key-in CPMS label
or select one from the list
green and the next label on the T

With GPS signal present.
Scan/key-in CPMS label
or select one from the list

Question is displayed.

Select 1. Yes

Note: Device will keep beeping
until question is answered.

return to the CPMS Audit
screen.

successfully! list. Audited label will be colored

list will be highlighted in orange.

UNITED STATES
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CPMS Audit for Updated Coordinates
RIMS Report

The CPMS Audit records will be uploaded to the RIMS when the device is placed in the office cradle by 8 PM.
If the upload fails on cradle, the records will be uploaded OTA (over the air) the next day.

Custom D&MT Reports - CPMS Audit Report @

Description: This report shows all CPMS audit records from the MDD TR.

Click here to select a report

Select and Group Search Sort
| | ~v| | (anywhere) | = v | | EVENT_DATETIME w [descending
o o

Reaults: Viewing items 1-28 of 26, (DN
AREA DISTRICT 5YSTEM ID FACILITY ID FACILITY NAME REPORT DATE DEVICE ID LAEEL ID ROUTE ID EMPLOYEE ID EVENT DATETIME ADDRESS COUNT
ATLANTIC VIRGINIA SYS15706 1371596 2010 - MANASSAS 2024-05-20 00:00:00 C354400824 20109-00023 0110P5M 00000582918 20-MAY-24 01:45:30 PM

ATLANTIC VIRGIMNIA SYS15706 1371596 2010 - MAMASSAS 2024-05-20 00:00:00 C354A00824 20110-00017 0110P502 00000382918 20-MAY-24 01:50:56 PM

ATLANTIC VIRGIMIA SYS15706 1371596 2010 - MAMASSAS 2024-05-21 00:00:00 C354400824 20110-00016 20110P502 000005582918 21-MAY-24 04:35:41 BPM

ATLANTIC VIRGIMNIA SYS15706 1371596 2010 - MAMASSAS 2024-05-21 00:00:00 C354A00824 20110-00030 20110P503 00000382918 21-MAY-24 04:36:07 PM

ATLANTIC VIRGIMNIA SY515706 1371396 20110 - MANASSAS 2024-03-25 00:00:00 C305A11896 22843-00001 22543P599 000000012592 25-MAY-24 02:02:26 PM

ATLANTIC VIRGINIA SY515706 1371396 20110 - MANASSAS 2024-03-25 00:00:00 C305A11896 20110-00004 20110P303 000000012592 25-MAY-24 10:14:58 AM

ATLANTIC VIRGIMNIA SY515706 1371396 20110 - MANASSAS 2024-03-25 00:00:00 C305A11896 20110-00018 20110P303 000000012592 25-MAY-24 10:16:38 AM

ATLANTIC VIRGINIA SYS15706 1371596 20110 - MANASSAS 2024-05-28 00:00:00 C305A11896 20109-00011 20109C034 00000001259 25-MAY-24 11:22:47 AM

ATLANTIC VIRGINIA SYS15706 13715396 20110 - MANASSAS 2024-05-28 00:00:00 C305A11898 20109-00004 20109C034 00000001259 25-MAY-24 1:30:17 AM
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Smart Locker Package Intercept

Background

When packages shipped to USPS Smart Lockers arrive at the destination unit, they are scanned and sorted
based on a dedicated flag value of ‘G’ in TRP. These smart locker packages must be handled separately and
delivered directly to a Smart Locker. If, however, they are mishandled/misrouted and scanned by the MDD TR
application, the street carrier must be notified the package is destined to a smart locker and instructed on how
to handle the mishandled/misrouted package.

Changes on MDD

When a package intended for delivery to a Smart Locker is scanned either in the Load Truck application or in
Scan Barcode, the MDD will display a user interactive message, “Smart Locker package scanned. Return
package to PO Supervisor.”

After pressing “Enter” to acknowledge the message, the MDD TR will return to the current workflow in progress
and assign event code 44 with attribute 84 to this event record.
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Load Truck

OnStreetMenu % W ¢ = @ i =

1 Scan Barcode

X Batch Scan

T Time Clock

L Load Truck

|P Package Lookahead

Load Truck WMeo= =

Scan/key-in barcode

] !
]

4Smart Locker package
scanned. Return package
to PO Supervisor.

Smart Locker Package Intercept
Scan Barcode | Load Truck | PLA

4Smart Locker intercept
recorded successfully!

Load Truck

Scan/key-in barcode

- AlEEEEEEEEEEN
| | [ [

H Prepaid Acceptance

'7 Dynamic Delivery

|0 How Am | Doing?

B work Orders 0

| ESC | ENTER |
q 05/081:39 PM B

Carrier logs in as City or Rural

Carrier. From the On Street

Menu, Select L. Load Truck

Scan Barcode

On Street Menu L@ =

1 Scan Barcode

X Batch Scan

T Time Clock

'L Load Truck

P Package Lookahead

v

Please scan barcode

\ 4

|__ESC_ | ENTER |

e q 05/143:54 PM &

Scan Barcode screen appears.
Carrier scans a smart locker label.

e | ENTER

A pop-up message displays.
Press ENTER to intercept.

“Smart Locker intercept recorded
successfully!” appears briefly

Me?2 =00 =
Scan/key-in barcode:

Scan Barcode

4Smart Locker package
scanned. Return package
to PO Supervisor.

H Prepaid Acceptance

7 Dynamic Delivery

O How Am | Doing?

B Work Orders 0

| ESC | ENTER |
@ 05/081:20PM B

Carrier logs in as City or Rural
carrier. From the On Street
Menu, select 1. Scan Barcode

v

| ESC | ENTER |
Q q 05/081:20PM & e

Scan Barcode screen appears. A pop-up message displays

Carrier scans a smart locker label.  which prevents smart locker

Note: SL workflow applies to all packages from being delivered.

similar ‘Scan Barcode’ screens on Press ENTER to intercept.

TR. (e.g., Batch Scans, Prepaid

Acceptance, Manual Input, etc.)

.~ ENTER
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“Smart Locker intercept recorded
successfully!” appears briefly then
returns to Scan Barcode screen

42020190953611003171410
2026958
Package intercepted!

v

Q @ 05/143:55 PM EB

‘[Label ID] Package Intercepted!”
displays intercepted SL parcel.

Package Lookahead
Package Lookahead % i ¢ = @ =

i

3833 PARKLAND DR

11800 GREEN LOOK
PL

31 [11802 GREEN LOOK
PL

3[1 |11804 GREEN LOOK
PL

3835 MAPLE HILL RD

)8

4(1 (3825 MAPLE HILL RD

BB
Y

% Loaded X Not loaded [ Partial loaded
(5] SPR ‘= Special instructions

q 05/14357PM &

Package Lookahead screen
displays list of packages for
current route. Smart Locker
parcels will be hidden in PLA
whereas package intercepts
(PI, CI, IS) will be displayed in
the PLA list highlighted in red
text.
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Dynamic Delivery — Scan Non-Manifest Package

Dynamic Dalivery weo: 0=

Load Truck
Delivery Routes
Lookup Package
Reports

“ Packages
Launch Navigation
Software

ESC

@ 05/231033 AM @

Sl . | s | « IO
o 7 | s | o B
e . | o | . S

In Dynamic Delivery select
option 5. Scan Non-Manifest
Packages. Press ENTER
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ScanBarcode W @ ? - @ 0 =

v

Scan Barcode screen appears.
Carrier scans a smart locker
label.

\4

5 - P

€ Information

{Smart Lacker intercept
recorded successfully!

e |

(ORTETPERTVERYIA |

A pop-up message to return
package to PO Supervisor
displays. Press ENTER.

\4

“Smart Locker Intercept recorded
successfully!” appears briefly

Smart Locker Package Intercept

Dynamic Delivery

Scan/key-in barcode:
==

ENTER
@ 05/2310:41 AM @

il 7| s | o B
wc s PR R -

Device brings user to a Scan
Barcode screen
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Smart Locker Package Intercept
Smart Locker Intercept on RIMS

RIMS: Reports > Scan Records Displays record for Smart Locker Intercepts with event code 44#84.

= UNITED STATES e .
F POSTAL SERVICE arct 13 feal

m Firmsheets Reports Regmail Messaging Config Tracking  Area District  Special  Accountable Manifests  National  Engineering

Shortcuts Scan Records @
Raw Scan Records

@ Scan Records

o002 AT Label 1D Device 1D Route 1D Usat/Employee  System 1D Zip Service Day of Event  Input Delvery  Geo Locasion
a Sampling Acceptance D Code Type Delivery Code(s) Methodis) Modea(s)
Entry Records T
Indicator
a Photo Confirmation
[| ] v - v v || - Select One v
Miscellaneous Reports
(2} © © ©

S5P Unload/Distribute

Detalled Report Show only my system © Start Date Stop Date
ﬁg AAL Distribution

Dashboerd [ Search | Clear | 05202024 | (082012024

Attempted afler 3PM

Report

Reswlts: Viewing tarmy 1413 ¢4 10

Bundle Tracking Report

Cartifiad Mall Failure Destination Assignment Facility User / Software
Report Label 1D EVENT DATE TIME = Commit Date Time Event Code Transmit Date Time RIMS Post Date Taeme (CST) | Delivered Subset Attribute 2p ap D System 1D Route 10 Employee 1D Device 1D Version
Cartifiad Mail Latter
519 Report
Centifiad Mail Lettar 84=USPS Sman Pascel
End of Day Repont 926429012866 581148 20-May-24 034001 PM 20-May-24 03.40.02 PM d4=Intercapted |20-May-24 03:40.28 PM 20-May-24 0240 36 PM Lockes :
Certifiod Mail Letter .
Summary Report
Cart \all Package

End of Dn'» Raport = -
Certiled Mall Packags | |3 20May-24032036PM  20-May-24032042PM | dd=intercopted [20May-24032104PM  20.May-240221 11 pm | S4USPS SmanParcel |, 010008 22033 1437277 sys15645 20330042 [ c21009165 0799

Summary Report Lockes

Clerk Faclity Scan

201519998 22033 1437277 Sys15645 20330042 [ C210409165 0799
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Revert Front Desk/Mail Room/Reception Attributes

Background

After implementation of the Geo Alert Enhancement which suppressed the delivery attribute of “Front
Desk/Reception/Mail Room™ at residential locations in Release 7.95, additional information was received which
necessitated a change in the way the function was implemented. This is because there are cases where
CBUs are located outside of locked fenced communities but cannot hold all packages and carriers need to
leave the packages at a leasing office, or there a residential location that is being used as a business office.

Changes on MDD

This change returns the delivery attribute Front Desk/Reception/Mail Room when packages must be left at a
leasing/business office, or when a residential location is used as a business.
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Revert Front Desk/Mail Room/Reception Attributes
Regular Delivery

Delivered Location

» Left with Individual at

" ® Information

Information recorded
successfully!

Left with Neighbor
Tendered to Authorized
Agent Address:
10275 FOUNTAIN CIR APT
303, MANASSAS, VA 20110

v
v

ESC ;
4 02/07 1027 AM &8 @ 027071028 AM BB @ 02/07 10:28 AM B3 4 02/07 1031 AM 23
Scan a delivery barcode Select 1. Delivered Select option 4. Front Desk/ Obtain signature. Address is pre- Verify zip code; Press Enter Information recorded successfully
Reception/Mailroom populated from AMS data

Note: Option is available for
any delivery type addresses.

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’TED STATES

y/et/z0e2 POSTAL SERVICE &




4 02/07 10:40 AM &8

[ - | o |
ot . | o | . SR

In Dynamic Delivery, select
option 2. Delivery Routes

Route: 0110C059 i o=

N/A

Oof2 |10155 HASTINGS
S DR MANASSAS, VA

Not 20110
Attende
d

N/A

VA 20110

of 1 |10224 ABINGTON
s 'WAY MANASSAS,

N/A

of 1 |10275 FOUNTAIN

s CIR APT 303

[MANASSAS, VA

Select delivery address

Revert Front Desk/Mail Room/Reception Attributes
Dynamic Delivery

13
2 (934198994905510454446
7

Delivered Locations {5 @ = @ | =
In / At Mailbox

2 Front Door / Porch |

» Left with Individual at

_ |Garage or Other Location

s , | - | 3 |

Ol . | s | 6 |

e - | 5 | o |
popmy | | e
Navigate to address using copilot

mapping or click option 2. Delivery
if at delivery location
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»
L

4| 02/07 10:44 AN

. [ .1 .

Scan or key in delivery barcode(s)

d 02/07 10:44 AM E=
oy . | o | . TR

Select option 1. Delivered

~ |at Address
71 aft with Nainhhar

4| 02/07 10:44 AM E

e . | o | . @
Select option 4. Front Desk / Reception

/ Mailroom. Note: Option is available for
any delivery type addresses.

" ® Information

w

Information recorded successfully
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eArrow Lock Enhancement: Reporting CPMS Box ID

Background

Currently the Collection Box Label ID is not available in the eArrow Lock Duration report in RIMS. To have
complete data in the report, the proximity check to capture the Collection Box Label has been lifted for the
concern of GPS bounces in urban areas.

Changes on MDD

No impact to carrier/No change to user interface.
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